
AIR CPD Program

This tutorial program is designed to assist 

participants in the AIR CPD Program.



Welcome to the AIR CPD Program

The following tutorial will assist participants 

in the AIR CPD program to navigate the 

online program for the lodgement of their 

CPD credits. This tutorial is designed to  

take approximately five minutes.  



Logging on 

The AIR CPD online lodgement program is 

accessed from the AIR website. 

www.air.asn.au



From the home page, select the CPD tab

Then select from the menu on the left hand side of 

the page. ‘Online Credit lodgement’



Enter your username and password

Once you have entered your username and 
password, click ‘Go’.

*Please note that the username and passwords are case sensitive



Check your profile details



What is the difference in Categories?

 Category A – The AIR recognises activities with an AIR 

Appellation or those conducted by an Australian 

Universities or TAFE college as category A. Hospital or 

Departmental organised CPR, IV cannulation, Fire, 

OH&S or manual handling course can also be claimed 

as category A if a certificate of participation has been 

awarded. 

 Category B – CPD activities that don’t have an AIR 

Appellation and don’t meet the criteria for category A will 

be deemed category B. 



Example credit lodgments

The following credit lodgments with provide 

you with examples of how to lodge a range 

of CPD credit claims.   



Workshop Attendance

Example

The following is an example of a CPD credit 

claim for attendance at a workshop.

The workshop was 1 day long and held an 

AIR CPD Appellation.



Record of Credit Lodgement

Click ‘Add New CPD Claim’ to lodge a new claim



‘Select Date’ will give you a drop 

down menu to choose the date of the 

activity

Conference attendance is claimed 
under the Organised Program Group. 
Select ‘Organised Program’ from the 

drop down menu.



Workshop attendance at an appellated event is 1 credit per hour
for a maximum of 5 credits per day

Workshop attendance is claimed 
under the Organised Program 
Group. Select ‘Attendance at 

seminar’ from the drop down menu.



Select a ‘discipline’ and when 

all details are entered click 

‘Save’

Log the number of ‘credits’ 

and also the number of ‘hours’ 

spent doing the activity.

Select the ‘category’ from the 

drop down tool box.



The events appellation 

number is located on the 

Appellation Logo, which is 

located on your certificate of 

participation.

Choose the ‘appellation 

number’ from the drop down 

menu

Record brief notes in the details section so that you know what 

activity you have undertaken.



To print a copy or create 

an electronic copy of 

your CPD click on the 

tab ‘Create PDF Report’ 

which will display 

recorded information

Upon saving, the entered 

information will appear 


